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Goals
 Reacquaint yourself with the various features and options 

relating to reporting
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Topics

 Types of reports

 Options to provide more detail

 Company and enterprise accounts

 Drill-through to G/L detail

 Cross units

 Currency options

 Export options

 Save/retrieve report selections

 Reporting with myXL

 Discussion topics
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Quick review of the different kinds of reports

Types of reports

 Budget status
 P&L 

 By year/qtr/period/YTD/by subtotal/by section/by 
ActionPak

 P&L consolidating
 P&L summary (by rollup unit)
 ActionPaks

 By unit/account

 Account totals across units
 Budget decisions
 Allocations

 Headcount
 Summary/detail/by period/by employee 

class/allocations/headcount expenses/new 
hires/hourly

 Assets
 Drivers
 Categories usage
 Misc. configuration
 …and more…
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Types of reports:  Budget status

Types of reports



6

Types of reports:  P&L

 Also known as:  Statement of Activities

 Also known as:  Statement of Revenues, Expenses, and Changes in Net Assets 

 By year/qtr/period/YTD/by subtotal/by section/by ActionPak

Types of reports
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Types of reports:  P&L consolidating

Types of reports
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Types of reports

Types of reports:  P&L summary (by rollup unit)
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Types of reports:  ActionPaks

Types of reports
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Types of reports:  Account totals across units

Types of reports
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Types of reports:  Budget decisions

Types of reports
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Types of reports:  Allocations

Types of reports
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Types of reports:  Headcount

Types of reports
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Types of reports:  Assets

Types of reports
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Types of reports:  Drivers

Types of reports
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Types of reports:  Categories usage

Types of reports
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Types of reports:  Misc. configuration

Types of reports
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Options to provide more detail

 Account-level vs. summary only

 Include budget holder account notes

 Include sub-reports (“extended detail”)
 Line item detail, drivers, files, categories

 Local or enterprise accounts

 Annual vs. monthly breakdown

 Employee information
 EID, FTE, raise/bonus dates, allocations, etc.

Detail options
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Company and enterprise 
accounts

Company and enterprise accounts

 Two different levels of accounts

 Summary view or alternate view
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Drill-through from historical account value to G/L detail

 Where available

Drill-through
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Cross units

 Provide an secondary unit hierarchy

Cross units
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Currency options

 Report in any currency (not just local)

 Automatic F/X conversion from local currency

Currency options

Local (JPY) to 
USD
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Export options

 PDF

 Excel 

 Excel (data only) = CSV

 Additional options:   Word, XML

Export options
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Save/retrieve report selections

Save/retrieve report 
selections
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Reporting with myXL

Reporting with myXL

 Create your own reports
 From scratch
 Start from existing report 

 Read/write with Get/Set in-cell functions
 Retrieve account data

 Any version, unit, account, month

 Retrieve headcount data
 Retrieve drivers, line item detail, assets, 

account notes, etc.

 Create pivot tables
 Blank
 Pre-filled

 Create a dashboard 
 Accounts, subtotals, headcount, budget status

 Retrieve configuration data
 Fiscal periods, accounts, F/X rates, calculations, pay 

schedules, etc.

Some of the things you can do with myXL:
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Reporting with myXL

Reporting with myXL

 Comprehensive library of in-cell functions
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Reporting with myXL

Reporting with myXL:  Create new reports



28

Reporting with myXL

Reporting with myXL:  Create a library of reports
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Reporting with myXL

Reporting with myXL:  Create a dashboard
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Discussion topics

Discussion topics

 What other reports would you like to see in BudgetPak?

 How can the existing reports serve you better?

 What additional myXL capabilities or in-cell functions would you like to have?

 How else can we help?



Q&A

Thank you!


