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HAPPY NEW YEAR

Did you know?

- HAPPY HOLIDAYS &
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X

Did you know you can create Categories in BudgetPak to give budget holders a predefined set

of account notes to choose from?

Categories can be used to setup a consistent list of administrator-defined notes for end users to choose
from when budgeting. The Administrator can add as many predefined notes (code and description) as
they would like for the fiscal year. An end user can choose to tag any account with a note from this

predefined list.
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Here are the steps for setting up and using Categories in BudgetPak:

Step 1: The administrator creates the list of Categories
e The administrator can add as many predefined notes as they would like for the fiscal year.
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Step 2: On the Budget Navigation Map, after clicking on a section, the user will see a box called
‘Category.’
e The user clicks ‘Select’ to attach a category, or administrator-defined note, to the account.
e More than one Category can be assigned to each account.
e This feature is optional and the Category box will only appear if Categories are configured.
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Step 3: Reporting
o Categories appear on P&L reports when run with extended detail
e The P&L Categories Consolidating report can be used to see the total income and expense
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assigned to each category individually, and which units are contributing to the total.
e This report should be run with 2 or base units selected.

P&L Category Consolidating Report

Company: ABC Organization
\Version: 2021 Final Budget
Category: Strateqic Initiative 1: Retention: Attract and retain a diversity of staff and customers to encourage

SUCCess

40-500-02:
10-200-01: 10-300-01: Human

Account Description Marketing Accounting Resources
40100 Sales Revenue $75,000
T(_)tal S_trategic Initiative 1: Retention: Attract and retain a $75.000
diversity of staff and customers to encourage success !
71100 Temp Help 5450 5675
71200 MessengeriDelivery/Postage 5150 $175
71300 Professional Fees $29.700
71400 Photography $10,395
71500 Printing Costs 54678
72100 Meeting Expense 51,200
T2600 Seminar Fees $22 349 $1,250 §3,500
T2700 Training Fees $28 337 $3,680
Total Strategic Initiative 1: Retention: Attract and retain a $95,459 $1,850 $9,230

diversity of staff and customers to encourage success
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575,000

575,000

$1125
5325
529,700
510,395
54,678
$1,200
$27,099
532,017

$106,539

XLerant Learning Series Webinars

We will be covering new features as well as providing refreshers on current features.

Our latest webinar was on the topic of
Database Cleanup
Watch it now!

To watch recordings of other webinars we have had in the past, please click here.

For suggestions on what to cover in future webinars, please contact us at Services@XLerant.com.

Thinking Differently - The Bear

southern exposure. A bear walks by. What color is the bear?

Give up?

XLerant | (203) 883-4380 | services@xlerant.com | www.xlerant.com

XLerant | 500 Summer Street , Suite 400, Stamford, CT 06901

A man lives in a house with four walls. Each wall has a window. Each window has a
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