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Did you know?
Did you know you can configure up to 3 additional informational fields for your employee data?

There are many options available under Configure headcount options on the Configuration menu. On
the Employee options tab, there are three optional supplemental detail columns that can be used for
headcount information. To use one, or all of these columns, simply enter a column description in the
blank cell. If not in use, the cell(s) should remain blank.

When importing employee data, include the column description entered on the Configure headcount
options page in your import template, and the information from that column will import into
BudgetPak. The information is also present when exporting employee data via Configuration and when
using myXL.

https:


The optional fields can also be seen and updated on the Edit employee data configuration page.

The information appears for Budget Holders in the Headcount Review section of the budget navigation
map.

When adding a New Hire, Budget Holders will be able to enter information into the fields if in use.



To see other options available under Configure headcount options, click here.

XLerant Learning Series Webinars
We will be covering new features as well as providing refreshers on current features.

Our latest Learning Series Webinar was on the Topic:
Getting More Out of BudgetPak's Report Capabilities

Watch it now!

To watch recordings of other webinars we have had in the past, please click here.

For suggestions on what to cover in future webinars, please contact us at Services@XLerant.com.

Thinking Differently - Candy in Pocket

Because he had a piece of candy in his pocket, a man invented something which is
found in most modern kitchens. What is it?

Give up?

XLerant | (203) 883-4380 | services@xlerant.com | www.xlerant.com

https://xlerant.freshdesk.com/support/solutions/folders/12000015223
https://xlerant.freshdesk.com/support/solutions/articles/12000079270-webinar-getting-more-out-of-budgetpak-s-report-capabilities
https://xlerant.freshdesk.com/support/solutions/articles/12000065094-webinar-s
mailto:Services@XLerant.com
https://files.constantcontact.com/0b0a686c101/8f02d9f2-d71f-4e43-b386-fe458aff8b96.pdf
mailto:services@xlerant.com
http://www.xlerant.com

